[MPUJIOXEHUE 3
K npuka3zy COII n. CocHOBKa
ot 15 deBpans 2021 roma Ne 57

MOJOXEHMUE
00 00padoTKe MEePCOHAIbHBIX JAHHBIX 0€3 UCI0JIb30BAHUSA CPEJICTB ABTOMATH3ALMHU
B MYHMIMNIAJIbHOM aBTOHOMHOM 00111e00pa3oBaTeibHOM yupexaenun besosipckoro paiiona
«Cpennsis o0meoopasoBaresibHas mKoJa 1. COCHOBKa»

1. O01mme moJ10KeHUs

1.1. Hacrosimee Ilomokenune o0 0OpabOTKEe MEpPCOHATBHBIX JAHHBIX 0€3 HCIIOJIb30BAHUS
CPEICTB  aBTOMAaTH3allMd B MYHUIMIAIBHOM aBTOHOMHOM OOIIe00pa30BaTEIbHOM YUPEXKICHUU
benosipckoro paiiona «Cpemnsisi o0meo0OpasoBatenbHas 1mikosia m. CocHoBkay (manee — [TomoxkeHwue)
MpUMEHSIETCA ¢ yueToM TpeboBaHuii nmoctanosienus lIpaBurensctBa Poccuiickoit @enepanuu ot 15
ceatsiops 2008 roma Ne 687 «O0 yrBepxkneHun IlonoxeHuss o0 ocoOeHHOCTSX 00paboTKH
MEPCOHANBHBIX JIaHHBIX, OCYIIECTBISIEMON 0€3 MCIOJB30BaHUS CPEACTB ABTOMATHU3AIMK», a TaKKe
TpeOOBAaHUI HOPMATHBHBIX IPABOBBIX AaKTOB (heepaabHBIX OPraHOB HCIOJIHUTEIHLHOW BIACTH U
OpPraHOB UCHOJHUTENBHOMN BiIacTu XaHTbI-MaHCHIICKOTO aBTOHOMHOTO OKpyra — FOTphiI.

1.2. B macrosmiem [1oy10)keHHH UCTIONTB3YIOTCS CIICYIOIIHE OTIPEICIICHUS:

1) OJioKkMpoBaHMEe TEPCOHANBHBIX [JAHHBIX - BPEMEHHOC MpEKpalleHue 00paboTKu
NEPCOHANBHBIX JaHHBIX (32 MCKIIOYEHHEM CIydaeB, €ciau 00paboTka HeoOXoauMa il YTOYHEHUS
MIEPCOHANIBHBIX TAHHBIX) (cmamusi 3 Dedepanvrozo 3axkona Poccuiickot Pedepayuu om 27 uions 2006
200a Ne 152-D3 «O nepconanvhvix oannvixy (0aree — cmamwsi 3 Pedepanvhoco sakona Ne 152-D3);

2) 00paboTKa MePCOHAJBLHBIX JAHHBIX - JI000E JeiicTBUE (Omepalys) WM COBOKYITHOCTD
neiicTBuil  (omepanuii), COBEpIIAEMBIX C MCIOJIb30BAaHUEM CPEJICTB aBTOMAaTH3allUd WU 0e3
UCTIIONIb30BAaHUsI TaKUX CPEACTB C TEPCOHANBHBIMH JIaHHBIMHM, BKIouyas cOop, 3amuch,
CHUCTEMAaTH3aIMI0, HAKOIUICHUE, XpaHEHHE, yTouHeHue (OOHOBJIEHUE, W3MEHEHWE), W3BJICUYCHHE,
UCIIONIb30BaHUE, Tepenady (pacmpocTpaHeHHe, MpeOoCTaBlIeHHe, JOCTYI), OOe3THYMBaHUE,
OJIOKMpOBaHKE, YAaJICHUE, YHUYTOKCHNE NEPCOHATBHBIX TaHHBIX (cmambs 3 DedepanvHozo 3aKoHa
MNe 152-D3);

3) 00paGoTKa NMEPCOHAIBHBIX JAHHBIX 0€3 HCHOJIb30BAHUSI CPEACTB ABTOMATH3ALUM —
00paboTKa MepCOHANBHBIX JTAaHHBIX, MPU KOTOPOM Takue NEHCTBUS C MEPCOHAIBHBIMH JaHHBIMH, KaK
UCIIOJIb30BaHUE, YTOUHEHHUE, PACTIPOCTPAHEHUE, YHUUTOKCHHUE MTePCOHATBHBIX JIAHHBIX B OTHOIICHUU
KaKIO0ro M3 CYOBEKTOB MEPCOHATBHBIX JaHHBIX, OCYIIECTBISIOTCS MPU HEMOCPEACTBEHHOM Y4acTUU
yenoBeka (Ilonoscenue 06 ocobennocmsax oopabomKu nepCoOHANbHBIX OAHHBIX, OCYWECMBIAeMOl Oe3
UCNONL308AHUSL  CPEOCME A8MOMAMU3AyUY, YmeepicoenHoe nocmanosienuem Ilpasumenvcmea
Poccuiickoit @edepayuu om 15 cenmsops 2008 2o0a Ne 687);

4) mepcoHaJIbHbIE JaHHbIE - JI00as MH(POPMAIUSA, OTHOCSAMIASCS K TPSAMO HIIM KOCBEHHO
ONpeeIECHHOMY WM olpeaensieMoMy (u3ndeckoMy ULy (CyObeKTy IepCOHaJIbHBIX JIaHHbIX)
(cmamows 3 @edepanvroco 3axona Ne 152-D3).

2. Oco0eHHOCTH OpraHu3anuu 00padoTKH NEePCOHATBbHBIX JaHHBIX, OCYLIECTBJIsIeMOi 0e3
HCI0JIb30BAHUSA CPEACTB ABTOMATH3ALMHI

2.1. [lepcoHanbHbBIE JaHHBIE IPH UX 00paOOTKE, OCYIIECTBISIEMOI 0€3 UCTIOIh30BaHHS CPEJICTB
aBTOMATH3allMH, TOJDKHBI 000COOIAThCSA OT MHOW MH(OPMAINK, B YACTHOCTH MyTeM (PUKCAllUU UX Ha
OTJIENbHBIX MaTE€pPHAJIbHBIX HOCHUTENSIX NEPCOHABHBIX JAHHBIX (Jajiee - MaTepHalbHble HOCUTENH), B
CHeLMATbHBIX pa3JiesiaX WK Ha moJisix popm (01aHKOB).

2.2. Ilpu Qukcanum NepcOHAIBHBIX AAHHBIX HA MaTEpUAIbHBIX HOCUTEISAX HE JOMYCKaeTCs
¢uKcanys Ha OJHOM MAaTEPUAILHOM HOCHTEJE NMEPCOHATBHBIX JAHHBIX, HENU 00pabOTKH KOTOPBIX
3aBE€ZIOMO HE COBMECTHMBI. /[l 00paOOTKM pa3iuyHBIX KaTeropuil MEepCOHAJIbHBIX JaHHBIX,
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OCYILIECTBIIsIEMO 0€3 HCHOJB30BAHMSA CPEJICTB ABTOMATH3allMM, Ui KaXIOW KaTeropuu
NEPCOHAIBHBIX JaHHBIX JTOJIKEH UCII0JIb30BAThCs OTAEIbHBIA MaTepUaIbHbI HOCUTENb.

2.3. Jluma, ocymiecTBISIONHE 00pab0TKy MePCOHANBHBIX JTaHHBIX 0€3 MCIIOJIB30BAHUS CPEICTB
aBTomMaruzanuu (B TOM  4YHCI€  COTPYAHHKHM  MYHUIUOAIBHOTO  00pa30BaTeiIbHOIrO
yupexIeHus. . .(1anee — YUpekJIeHNe) UK JIUIA, OCYIIECTBISIONIUE TaKyI0 00paboTKy 1O JOTOBOPY ¢
YupexxnenueM), AOKHBI ObITh TPOMH(POPMUPOBAHBI O (akTe 00pabOTKM HWMH TEPCOHAIBHBIX
JAHHBIX, O00pabOTKa KOTOPBIX OCYIIECTBISCTCS YupexaeHueM O0e3 HCHOJIb30BAHUS CPEICTB
aBTOMAaTU3AINH, KATEropusix 00pabaThIBaeMbIX MEPCOHANBHBIX JAHHBIX, a TaKke 00 OCOOCHHOCTSX U
NpaBUJIaxX OCYIIECTBICHHUS TAaKOH OOpabOTKH, YCTaHOBJICHHBIX HOPMATHBHBIMH IPABOBBIMU AKTaMH
denepanbHbBIX OpPraHOB HUCHOJHUTENbHON BIACTH, OPraHOB HCIHOJHUTENBHOM BIACTH CyOBEKTOB
Poccniickoit denepanuu, a TaKkKe JIOKAIbHBIMUA IIPABOBBIMU aKTaMH Y UPEXKICHMUS.

2.4. Tlpu MCcHOIB30BAaHUM TUIOBBIX (HOPM JOKYMEHTOB, XapakTep MH(OpMalUU B KOTOPBIX
IperoiaraeT Wik JIOMyCKaeT BKIIIOYCHHE B HUX MEPCOHAIBHBIX JAHHBIX (Jajiee - THUMoBas (¢opma),
JIOJIKHBI COOTIOAATHCS CIENYIOIINE YCIOBUS:

1) TunoBas ¢opmMa WM CBSA3aHHBIC C HEH JIOKYMEHTBI JJOJDKHBI COJCPIKATh CBEACHHS O ICIH
00paboOTKM MEePCOHANBHBIX JTAHHBIX, OCYIIECTBIIIEMOI 0€3 HCIOIb30BaHMs CPEJICTB aBTOMATU3AIINU,
HAaMMEHOBAHME M a/IpeC YUPEeKICHHS, PaMUIIMIO, UMs, OTYECTBO U aJipec CyOBhEeKTa MepCOHAIBHBIX
JTAHHBIX, UCTOYHUK IOJYYEHHUS MEPCOHATBHBIX JTaHHBIX, CPOKU O0OpabOTKM MEPCOHANBHBIX TaHHBIX,
nepevyeHb JeHCTBUH C TMEepPCOHAIBHBIMUA JaHHBIMH, KOTOpBIE OYIyT COBEpHIATHCS B IPOLECCE HX
00paboTKu, o0llee ONMMCaHWE HCIONb3YEMbIX YUpPEkKIACHHEM CIOCOO0B 00pabOTKHU MEpCOHANBbHBIX
JTAHHBIX;

2) TtumoBas (opMa JIO0JDKHA MPEeIyCMaTpUBaTh IOJI€, B KOTOPOM CYOBEKT MEPCOHATBHBIX
JTAHHBIX MOXET IIOCTaBUTh OTMETKY O CBOEM COIJIACHH Ha 0OpabOTKy MEepCOHANBHBIX JIaHHBIX,
OCYIIECTBIISIEMYI0 0€3 HCIOJIb30BAaHUS CPEJCTB aBTOMATU3AlUU, - PU HEOOXOIUMOCTU IMOIY4YCHUS
MUCBbMEHHOTO corjacusi Ha 00pabOTKy NepCOHAIbHBIX JIaHHBIX;

3) tunoBas (opMa IODKHA OBITH COCTABICHA TAaKUM 00pa3oM, YTOOBI KaXKIbIH M3 CyOBEKTOB
NIEPCOHATBHBIX TAaHHBIX, COACPKAIINXCS B IOKYMEHTE, IME BO3MOKHOCTh O3HAKOMHUTHCSI CO CBOUMHU
NEePCOHAIBHBIMH JIaHHBIMH, COEPKAIIMMUCS B JOKYMEHTE, HE Hapyllas IpaB U 3aKOHHBIX HHTEPECOB
UHBIX CyOBEKTOB TIEPCOHANBHBIX JTaHHBIX;

2.5. Ilpu BeneHUM KypHAJIOB (3KypHAJIOB PETUCTPAIMH, )KYPHAJIOB IMOCEIIEHHI), CoepKalux
NIepCOHANbHBIE JaHHBIE, HEOOXOAWMBIC I OJHOKPATHOTO TIPOIyCKa CYOBEKTa IePCOHAIBHBIX
JAHHBIX B TOMEILICHHE YUPEeKICHHUS WIM B MHBIX AHAJIOTMYHBIX LENAX, IOJDKHBI COONIOATHCS
CJICYIOIIHNE YCIIOBHS:

1) HeoOXOOMMOCTh BEACHHS TAKOrO IKypHala JOJDKHA OBITh IPEIyCMOTPEHA aKTOM
VYupexenus, coepKaiuM CBEACHUS O eI 00paOOTKU MEePCOHABHBIX JaHHBIX, OCYIIECTBISIEMOM
0e3 HCIONb30BaHMS CpPEACTB aBTOMATH3allMM, CIOCOOBI (HUKCAllMM M COCTaB HH(pOpMAIHH,
3ampamuBaeMoil y CyOBEKTOB TIE€pPCOHAIBHBIX JAaHHBIX, NepedyeHb JHI (TIOMMEHHO WIH IO
JOJDKHOCTSIM), MMEIOIIMX JOCTYH K MaTepUalbHbIM HOCHTEISIM M OTBETCTBEHHBIX 3a BEJCHUE U
COXPaHHOCTh KypHasa (peecTpa, KHUTH), CPOKU 00pabOTKH MEPCOHATBHBIX JaHHBIX;

2) KOMMPOBaHUE COJEPIKAILEHCS B TAKUX KypHaJaX HH)OpMALIUY HE JTOMYCKAeTCs;

3) mepcoHaJbHBIC JaHHBIE KAXIOr0 CYOBEKTa MEPCOHAIBHBIX JAHHBIX MOTYT 3aHOCHTHCS B
TakoW >KypHan He Oonee 1 (omHOrO) paza B KaXIOM ciydae IMpONMyCcKa CyObeKTa MepCOHAIbHBIX
JTAHHBIX.

2.6. YHUYTOXXEHUE WK 00€3TMYMBAaHUE YaCTH NEPCOHATBHBIX JJAHHBIX, €CIIM 3TO JOMYCKAeTCs
MaTepHabHBIM HOCHTEIEM, MOXKET TPOM3BOIUTHCS CIOCOOOM, WCKIIOYAOIINM ATbHEHIITYTO
00pabOTKy 3TUX MEPCOHATBHBIX JIAHHBIX C COXPAaHEHHEM BO3MOXHOCTH OOpabOTKH HMHBIX IAaHHBIX,
3a(hMKCHPOBAaHHBIX HA MaTEpUAITBHOM HOCcHTENe (yAaJeHHne, 3a4epKUBaHNe, CTUPAHNUE).

2.7. YTOYHEHHWE TIEPCOHANBHBIX JAaHHBIX TPU OCYLIECTBIEHHMH HX 00paboTku 6e3
WCTIOJIB30BaHUS CPEJICTB aBTOMATH3AIMK TIPOU3BOIUTCS ITyTeM OOHOBJICHHS WM U3MEHEHHS JaHHBIX
Ha MaTepUaJbHOM HOCHTEJE, a €ClId OSTO HE JOMYCKAaeTcs TEXHUYECKHUMH OCOOCHHOCTAMU
MaTepuaIbHOTO HOCHUTENS, - MyTeM (UKCAMU Ha TOM K€ MaTepHalbHOM HOCHUTENIe CBEICHHM O
BHOCHMBIX B HHMX H3MEHEHHsX, JHMOO IyTeM H3rOTOBJIEHHS HOBOTO MaTEpHAIBHOTO HOCHUTENS C
YTOYHEHHBIMHU MEPCOHAIbHBIMH JTAHHBIMU.
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3. OcoOeHHOCTH O00ecnievyeHNs 0€30aCHOCTH NMEePCOHATBbHBIX JAHHBIX NIPU HX 00paloTke,
ocyecTBJ/IsieMoii 0e3 HCI0JIb30BAHUS CPEACTB ABTOMATH3ALUHU

3.1. OO6paboTka mMepCcOHANBHBIX JaHHBIX, OCYIIECTBIseMass O€3 WCIOJIb30BAaHUS CPEICTB
aBTOMATH3aIlMH1, JOJDKHA OCYIIECTBIATHCS TaKMM 00pa3oM, 4TOObI B OTHOIIEHUH KaXKJIOW KaTeropuu
NEPCOHAIBHBIX JAHHBIX MOXHO OBUIO OIPENCIUTh MeCTa XPAHCHUS TEPCOHAIBHBIX JIaHHBIX
(MaTepualbHBIX HOCHUTENIEH) W YCTAaHOBHUTH IE€PEUCHb JIMI, OCYILECTBISIONMX O0O0paboOTKy
NIEPCOHAIBHBIX JAHHBIX JTHO0 UMEIOIIUX K HUM JIOCTYII.

3.2. HeobOxomumo oOecnieuyuBaTh  pa3leNbHOE  XpAaHEHHWE  IEPCOHATIBHBIX  JIaHHBIX
(MaTepuaIbHBIX HOCHUTEJICH ), 00pad0TKa KOTOPBIX OCYIIECTBIISICTCS B PA3IMUHBIX LIEIISIX.

3.3. Ilpm xpaHeHHMM MaTEepPHAIBHBIX HOCHTENCH JIOJDKHBI  COOMIONATHCS  YCIIOBUSA,
o0ecrieunBarOIINe COXPAHHOCTh MEPCOHAIBHBIX JaHHBIX M MCKIIOYAOININEe HECAaHKIIMOHUPOBAHHBIN K
HUM goctyi. [lepedens Mep, HEOOXOAUMBIX JIJISl OOECTICUCHUSI TAKUX YCIIOBHH, MOPSIIOK UX TIPUHSATHUSA,
a TaKKe MepevYCHb JIMIl, OTBETCTBEHHBIX 32 PEATU3allI0 YKa3aHHBIX MEp, YCTAaHABIUBAIOTCS MPUKA30M
PYKOBOJIHMTENS Y UPEKIACHUS.

4. OTBeTCTBEHHOCTH 32 HAPYLLIEHHE HOPM, PeryJIMPYIOIIUX 00padoTKY U 3a1LUTY
NEePCOHAJIbHBIX IAHHBIX

4.1. OTBETCTBEHHOCTh 3a cOOMI0/IeHUEe TpeOOBaHUN 10 3aluTe UHOOPMAIMM OIPaHUUYEHHOTO
JocTyna Y HaJJeXallero IopsaKka NPOBOAMMBIX pabOT Bo3jlaraercs Ha IOJb30BaTeNel
UHOOPMAIMOHHBIX CHUCTEM [EpCOHAJbHBIX JaHHbIX (masee — MCIIAH), aamuHHCTparopa
6esonmacaoct MICII/IH u OTBETCTBEHHOTO 3a OpPraHM3aLUI0 OOPaOOTKM MEPCOHATBHBIX JaHHBIX
Yupexnenus.

4.2. CoTpyaHuKH YUpexJeHUs, BHHOBHBIC B HAPYIICHUH HOPM, PETYIHPYIONIMX MOJTyYCHHUE,
0o0pabOTKy M  3allMTy  MEpCOHAJIBHBIX  JAHHBIX  CYOBEKTa, HECYT  JUCHMILIMHApPHYIO,
aIMUHUCTPAaTUBHYIO, TPaXXJIAHCKO-IIPABOBYIO M YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C
3aKoHoaarenbCcTBOM Poccutickoit denepanuu.

4.3. Pasrianienue nmepcoHaNbHBIX TAHHBIX CyObeKTa (Tepenavya uX MOCTOPOHHUM JIUIaM, B TOM
quciae JPYTUM COTPYAHUMKaM, HE MMEIOIIMM K HHUM JONYCK), MX MYOJUYHOE pacKpbITHE, yTpaTa
JOKYMEHTOB M HHBIX HOCHUTEJNEH, COAEpXallluX MepCOHANbHbIE NaHHblE CyOBbEKTa, a TaK)Ke HHbIE
HapyleHUs 00s3aHHOCTeH MO MX 3almre U 00paboTKe, YCTaHOBIEHHBIX HacTosAuMM llonoxeHuem,
JIOKAJIbHBIMH HOPMATHBHO-IIPABOBBIMH aKTaMu (MIPUKa3aMH) YUpexKICHHUs, BIICUET HAIOKCHUE Ha
COTpPYJIHHUKA, UMEIOUIETO JOCTYI K NEPCOHAIbHBIM JaHHBIM, NUCLUIIIMHAPHBIX B3BICKAHWW B BHJE:
3aMeuyaHusi, BHITOBOPA, YBOJIbHEHUs. COTpYIHUK YUpexaeHUs, UMEIOINUNA JTOCTYI K NMEePCOHAIbHBIM
JAHHBIM CYObEKTa M COBEPIUMBLIMM YKa3aHHBIM JUCHUIUIMHAPHBIA MPOCTYNOK, HECET MOJIHYIO
MaTepuaibHYI0 OTBETCTBEHHOCTh B Clyyae NMPUUYMHEHMs €ro AEUCTBUSIMM yiiepOa YupexaeHuio (B
COOTBETCTBHUH C IIyHKTOM 7 cTathu 243 TpynoBoro koaekca Poccuiickoit denepariyn).

4.4. B oToenpHBIX Ciy4asX, IpU pasrjJalleHUHd [EpPCOHAJIbHBIX JAaHHBIX, COTPYIHUK,
COBEpPUIMBIIMM yKa3aHHBIA MPOCTYIOK, HECET OTBETCTBEHHOCTb B COOTBETCTBMM CO crarbed 13.14
Koznekca 06 anMuHUCTpaTUBHBIX MpaBoHapyuieHusx Poccuiickoit denepanuu.

4.5. B ciiydae HE3aKOHHOTO ¢OOpa WK MYOJIMYHOTO paclpoCTpaHeHUsI MHQOPMAIK O YaCTHOM
’KU3HU JIHLa (HapylIeH!s: HEMPUKOCHOBEHHOCTH YaCTHOM JKU3HM ), TPElyCMOTPEHA OTBETCTBEHHOCTh B
COOTBETCTBUHU cO cTaTber 137 YromoBHoro konekca Poccuiickoit @eneparui.

4.6. PyxoBoauTtens YupexkIeHHs 3a HapyIIeHHEe HOPM, PETYIHPYIOIUX MoydeHne, 00padoTKy
U 3alUTY NEPCOHAIBHBIX JaHHBIX CYOBEKTOB, HECET aAMUHUCTPATUBHYIO OTBETCTBEHHOCTH COTJIACHO
crathsaM 5.27 u 5.39 Kozaekca 00 agMUHUCTpaTUBHBIX MTpaBoHapyiieHusx Poccuiickoit deneparuu, a
TaKXKe BO3MEIaeT CyObeKTy yuepO, MpUUMHEHHBIH HEeNPaBOMEPHBIM UCIOIb30BaHHEM HH(OpMAINH,
coJiepKarieil mepcoHaIbHbIE TaHHBIE ITOTO CYOBEKTA.




